City of Rice
Use Permit

Special Event Application

Name of Individual / Organization

Contact Person / Organizer

Address / City / State / Zip

Cell Number

E-mail Address

Is your organization a non-profit? 
(  Yes     (  No

Is this a Community Fundraising Event?    (  Yes    (  No

Event Information

Name of Event

Proposed Location(s) or Street Closings:

Date(s) Requested

Hours of Event

Set-up Date & Time

Breakdown Date & Time

Day of Event Contact & Phone Number

Expected Daily Attendance

Comments / Additional Information:

Do you have a back-up plan in the event of inclement weather?  If so, what is it:  












Please include a site layout plan with your application.

Electrical Requirements

Will your event require the use of electrical power?
(  Yes      (  No

Details of Requirements: 












Tents / Canopies / Bleachers

Will you be erecting any tents or canopies? (  Yes     (  No

If yes, proposed location (s):  












Sound

Do you intend to have live music, drumming, or amplified sound at your event?
 (  Yes      (  No

If yes, please include the hours.

From: 


 To:  




Details: 





















Food/Vendors

Will you be having food or other merchandise vendors at your event?
 (  Yes      (  No

If yes, proposed location:  






See Electrical Requirements above if electricity will be needed.

State Food Code Permits are vendors’ responsibility to obtain.
Alcohol

Do you intend to sell alcohol at your event?  (  Yes    (  No

If yes, what is the proposed location? :  









  

A Temporary Alcohol Permit Application is needed if you will be selling or providing beer at your event.  There are also additional liability insurance requirements.

Parking
Based upon the expected attendance, please describe your proposed parking plans:  :  












Will there be someone directing parking?  (  Yes     (  No

Please contact the Police Department directly at 386-2053 to coordinate parking activities in advance.

Security

Do you plan to provide additional security for your event other than the normal police patrolling?

 (  Yes      (  No

If no, what are your plans for crowd control?  

















Please contact the Police Department directly at 386-2053 to coordinate security activities in advance.

street block off
Do you intend to block any portion of a street?

 (  Yes      (  No

If yes, what is the proposed location?  




Insurance Requirements

Most persons or organizations requesting use of City property, facilities or personnel will be required to provide a minimum of $1 million combined single limit insurance for bodily injury and property damage which includes the City as an Additional Named Insured and to sign the Hold Harmless Agreement.  A Certificate of Insurance must be provided before this application can be approved.

Hold Harmless Agreement

The undersigned hereby agree(s) to hold the City of Rice harmless and indemnify the City of Rice from and against all claims, demands, costs, losses, damages, injuries, litigation and liability arising out of or related to the use of public property by permittee or permittee’s agents, employees or contractors.

Signature of Applicant

Official Title




Date

This Special Event Use Permit must be returned no less than 30 days prior to the start of your event.

City Approval Dates

Rice City Council

Rice Police Department

Rice Fire Department

City Restrictions/Waivers for Event:

Please return this completed form to the: Rice City Office

 (205 Main St. E – PO Box 179 – Rice, MN 56367)
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